Optional Practical Training (OPT)
Information, Application Process, and OPT
Employment Responsibilities

Optional Practical Training (OPT) is a type of work authorization to allow F-1 students to gain experience directly
related to their major field of study. Students may apply for OPT authorization during their program (pre-
completion OPT), after completion of their program (post-completion OPT), or a combination of both. OPT is
recommended by the International Student Advisor, but students must apply to USCIS by filing Form | -765. OPT
authorizationis approved or denied by USCIS and SaintPaul College has no influence on USCIS decisions.

NOTE: OPT is nota separatetype of visa or status, but an optional benefit for F-1 students. Whileon OPT, you are
still considered to be in F-1 status.

Below you will find more information on OPT eligibility, requestingan OPT recommendation, and fulfilling
employment reporting responsibilitiesonceapproved for OPT.

OPT Information and Eligibility Requirements

Requirements:

e Have completed 2semesters of full-timeenroliment whilein F-1status at Saint Paul College

e Beinvalid F-1status at the time of the OPTrequest
Have not exceeded 12 months of full-time Curricular Practical Training (CPT) authorization or 12
months of previous full-time Optional Practical Training (OPT) authorization atthe same degree
level

e Post-completion OPTonly: have applied to graduate and be cleared for tentative graduation at
the end of the semester

If all of the above conditions are met, you may be eligible for OPT.

Types of OPT

e Pre-Completion OPT
o OPT priorto the completion of your program, while you are still enrolled. A studenton
pre-completion OPTis authorized for part-timeemployment (20hours/week)in their
field of study, whileenrolled in a full course of study. Students who are noteligiblefor
CPT and wishto complete aninternshipintheir majorfield during their program may
wantto considerthis option.

e Post-Completion OPT(MOST COMMON)
o OPT afterthe completion of your program. A student on post-completion OPT must
work full-time (40hours/week) in theirfield of study, after completion of their program.
Students approved for post-completion OPThave 90 days from the OPTstart date to
secure employmentintheirfield of study and begin working.
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Students have 12 months of total OPT eligibility peracademiclevel, between both pre- and post-
completion OPT.

When should you apply for post-completion OPT?

e Theearliest you can applyis 90 days before the program end date on your 1-20.
e Thelatest you can applyis 60 days afterthe program end date on your|-20.
o USCIScannotreceive yourapplication on day 61 — your application will be denied, and
your 5410 fee will not be refunded.

You do notneed an internship orjob offerto apply for OPT. It can often take USCIS several monthsto
adjudicate an1-765 OPTapplication, soitisimportantto planahead, and apply early.

When should a requested start date for post-completion OPT be?

The start date you request for your post-completion OPT can be as soon as the day after you graduate. The start
date must be within your 60 day grace period.

For example, ifa student graduates on May 15, the earliestrequested startdate can be May 16. The latest the
requested start date canbe is July 15. See the timelineon the lastpageof this document for a visual.

APPLYING FOR OPT

Part 1: Request OPT Recommendation

Step 1. Meet with the International Student Advisor

Schedule ameeting with the International Student Advisor through Navigate to discuss OPTand
requestan OPT recommendation.

At this meeting, the International Student Advisor will review your major, coursework, SEVIS
record, past CPT and OPT, and determineyour eligibility for OPT. If you are applyingforpost-
completion OPT, you must have submitted your graduation application and have been cleared
to graduate before the recommendation can be entered in SEVIS and printed on your1-20.

Afterthis meeting, youwill discuss the start date of your OPT application. You will need to

provide yourrequested start date tothe International Student Advisor beforeyou receiveyour
OPT I-20.

Step 2. Receive OPT I-20

If you are eligible for OPT, the International Student Advisor will provide you with an |-20 with
an OPT recommendation on page 2.
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You mustreceive the I-20with the OPT recommendation before submitting yourapplication,
Form I-765, to USCIS. Once the recommendation is printed on your|-20, you must file Form -
765 within 30 days.

Part 2: Apply for OPT to USCIS (filing Form I-765)

Please note: It is the student’s responsibility to file Form |-765, ensure they understand USCIS requirements, submit
correct and valid information, and submit Form [-765 on time. Saint Paul College has no influence over a USCIS
decision regarding an OPT application and cannot reverse a decision or guarantee ap proval. The information
provide on this page is a brief overview to help you prepare, and may not be up to date with USCIS requirements.

Step 1. Gather documentation (do this before beginning Form 1-765)

e |94
e Copy of passportphoto page
e Copy of F-1 visa or change of status approval notice
e Passportstylephoto
e OPTI-20- all three pages
e Copies of previous 1-20s (all may notbe needed, but you should be ableto access all of them)
e Copy of Social Security Card (if applicable)
e Copy of previous EAD card (ifapplicable)
e Onecopy of any documents you have that have your name and photo:
o Entry visa stamp witha photo
o US. driver’slicenseorstate ID
o SaintPaul CollegeStudent ID
e $410payment for I-765 fee

Step 2. File Form 1-765 online (apply for OPT to USCIS)

Before you begin, itisimportantto review filinginstructions on the USCIS website:
WWwWw.uscis.gov/i-765. You will filethe Form I-765 online. This will require you to create a USCIS
online account.

Review the “How to Apply for OPT Online to USCIS” presentation linked on the ISS webpage.
Step 3. Wait for a decision

Once you have submitted your|-765, continue to check your USCIS online accountto see where
your applicationisatinthe process. Wait foryour [-797 Receipt Notice to be mailed to you by
USCIS. This can take a few weeks.

After OPT Approval (if OPT application is approved by USCIS)

Step 1. Receive your Employment Authorization Document (EAD)

If your OPT is approved, you will be mailed your Employment Authorization Document (EAD)
card by USCIS. This sometimes can take up to 3 months. Whenyou receive your EAD card,
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review ittoensure all informationis correct. Send a copy of your EAD card to the International
Student Advisoronce you receive it. You are eligible to start OPT employment related to your
majorduringthe USCIS approved dates on your EAD card.

Step 2. Look for employmentrelated to your major

If approved for post-completion OPT, you must secure full-time (40 hours/week) employment
related to your academicprogram/majorwithin 90 days of your OPT start date as documented
on your EAD card and I-20.

If you are strugglingtofind OPTemployment:

e Utilize Saint Paul College Career Services resources. Reachout to
career.services@saintpaul.edu for support!

e If you are nearing 90 days of unemployment and have not found a job, you can do at least
20 hours/week of volunteer work while you continue to find a job. You must still report this
volunteer work through your SEVP Portal Account or to the International Student Advisor.

If you want to know how many days of unemployment you have remaining, contact the
International Student Advisor or ISS.

Step 3. Report OPT employment

You must report employmentinformation through your SEVP Portal Accountorto the
International Student Advisor within your 90-day unemployment windowto fulfill your
reporting requirements. Failure to report OPT employmentis a violation of your F-1 status.

While on OPT, continue toreportany address changes to the International Student Advisor or
through your SEVP Portal Account. You may change jobs while on OPT, but this change must be
reflectedin your SEVP Portal Account or to the International Student Advisor.

Step 4. Ending your OPT

You must stop working by the end date on your EAD card and 1-20. Your end date stays the
same regardless of how many days of the allotted 90 days of unemployment you use.

If you have worked full-time up until the end date of your OPT, you are granted a 60-day grace
period afteryour OPT end date.

Important note: you cannot start a new academic program while on post-completion OPT.
Starting a new academic program, even if you do not request the transfer of your SEVIS record,
will automatically end your OPTand is a violation of F-1status. Any study while on post-
completion OPTshould be “incidental study”. Contact the International Student Advisor with
guestions.

Updated: November 2023

u
I nternatlonal international @saintpaul.edu | 651.403.4470 | Room 1300
- Saint Paul College’s Mission: Grounded in equity and inclusion, Saint Paul College educates and empowers students to lead purposeful lives
U e n e rVI c e S and discover rewarding careers. This document is available in altenative formats to individuals with disabilities by contacting the Di rector of

Access & Disability Resources at 651.350.3008 or AccessResources@saintpaul.edu. Saint Paul College is an Equal Opportunity employer and
educator and a member of Minnesota State.



mailto:international@saintpaul.edu
https://www.saintpaul.edu/studentservices/career-services
mailto:career.services@saintpaul.edu

Post-completion OPT

Program
Completion
Date

application timeline

(1-20 end date)

90 days 60 days

(grace period)

> €

| |
| |
| |
| |
| |
Not yet eligible : : No longer
to apply for | I eligible to
| |
post- I Requested OPT start date apply for post-
completion : completion
OPT " OPT
|
|
|
1€
|

D International
Student Services



Program

Completion

Date

(1-20 end date)

USCIS accepts post-completion OPT

applications | I
|‘ I 365 days
Not yet eligible to 1 (maximulm duration of post-completion OPT) |
start working on : : :
post-completion Requested OPT start I . I
d
OPT (still ate I
. | I ol
completing I 1 =T
o
rogram I
poEo! 60 days I : 2 60days
(grace period) | 90 days I IS (arace period)
g 1
| | |

International
Student Services

SEVIS record
completes
automatically at end
of 60 days if record is
not
transferred/updated
to a new academic
program



	Optional Practical Training (OPT) Information and Application Process.pdf
	Post-comp OPT Application Timeline.pdf
	Post-comp OPT Employment Timeline.pdf

